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STANDING RULES
of
HORIZON OASIS ORDO TEMPLI ORIENTIS
Standing Rules are rules which are related to the details of the administration of a society. Standing Rules may be adopted, amended, or rescinded without previous notice at any business meeting. Standing rules derive their authority from the bylaws; no standing rule or resolution is in order that conflicts with the constitution, or by-laws, or rules of order of Ordo Templi Orientis U.S.A. or of Horizon Oasis.

Article 1:  Dues and Membership

1.1. Oasis Membership

Requirements for Membership in the Oasis are:

· All requirements put forth in the Oasis Bylaws.

· Local dues current. 

The Oasis recognizes the following types of membership:
1.1.1. Membership
Horizon Membership is open to any OTO USA initiate in good standing of 1st degree or above. Members of Horizon may use the Horizon library, and are eligible to hold office and to vote on Oasis business. 

1.1.2. Affiliation
Affiliate Membership is open to initiate members of the Minerval degree in good standing of OTO USA, and to non-initiate EGC members who are at least 18 years of age. Affiliates of Horizon may use the Horizon library, and are eligible to vote on Oasis business.
1.2. Additional Rights and Privileges

1.2.1. Membership cards are given to all members and affiliates of the Oasis, upon request to the Oasis Secretary.

1.2.2. All members and affiliates are entitled to borrow circulating books and periodicals from the Oasis Library, and to view non-circulating (reference) books and periodicals. 

1.2.3. Oasis Members are eligible to take part in the organization and development of our Oasis by serving on a committee or by organizing special projects, rituals, study groups, etc. 
1.3. Oasis Dues

1.3.1. The members and affiliates of the Oasis support the work of the Oasis through regular payment of dues. The Master of the Oasis may suspend the Oasis membership of any Oasis member who becomes dues lapsed.
1.3.2. The Oasis defines “dues lapsed” as failing to remain current in payment of approved Oasis dues for two or more consecutive months without making other arrangements. Members who become dues lapsed can reinstate their dues current status by paying dues for the current month and remaining current thereafter. The Oasis does not require payment of back dues.
1.3.3. Members and affiliates who are unable to pay their local dues may make arrangements with the Master of the Oasis to waive or reduce their dues according to their circumstances.

1.3.4. Members self-declare their contribution; the Oasis shall not attempt to verify income in any way.

· Membership Dues
Membership dues are figured on a sliding scale, at 1% of each member's income. Dues may be paid yearly or monthly.
· Affiliate Dues 
Affiliates are encouraged to pay membership level dues, but may choose to pay base level dues of $10.00 a month.

1.4. Membership and Affiliation Rolls
All members and affiliates of the Oasis shall signify their desire to be counted as such by signing the membership or affiliation roll of the Oasis, and by paying any dues to this Oasis approved by the Grand Treasurer General of O.T.O. U.S.A.

Article 2:  EGC Ceremonies
Requirements to perform as an officer in an EGC ceremony under the auspices of the Oasis:

a. All requirements described in the U.S. Grand Lodge EGC Manual.

Requirements to be the principle officer in the Gnostic Mass under the auspices of the Oasis:

a. Must be either a member in good standing of the Oasis, or a guest officer with the approval of the Master.
b. Must fill the role of priest, priestess or deacon in the mass performance for which they are principal officer.

c. The principal officer is responsible for forming the mass team, with the assistance of the Oasis EGC Secretary.
Additional requirements to perform as an officer in the Gnostic Mass under the auspices of the Oasis:

a. Mass officers are expected to meet and practice together prior to the performance of the Mass.

b. Scripts should not be carried during mass. Every effort must be made by all officers to memorize their parts; however, ritual text may be used while stationary (such as by the Deacon during the Collects). This text must be in a format in keeping with the overall beauty of the ceremony.  

c. Cakes of Light (CoL) prepared for public performance of the Gnostic Mass under the auspices of Horizon may contain any ingredients specified in the EGC Manual, Section III B 5a, including optional ingredients, properly prepared as specified (hereafter referred to as “ash”).

i) Under these guidelines, each mass team decides for themselves what to include in the CoL they provide.

ii) Out of respect for individual interpretations and preferences, Horizon will offer CoL with ash as well as vegetarian CoL at every mass. Mass teams are requested, but not required, to provide both; Horizon will also maintain a supply of both and will make these available.

iii) CoL are offered using a separated dish, it is not necessary to declare a preference. 
iv) Congregants may prepare and bring their own Cakes of Light, wrapped and labeled, for their personal consumption.

Article 3:  Initiations
Requirements to perform as an officer in an initiation under the auspices of the Oasis:

a. All requirements described in the U.S. Camp, Oasis, and Lodge Masters Handbook.

Additional requirements to perform as an initiation officer under the auspices of the Oasis:

a. Must be either a member in good standing of the Oasis, or a guest officer with the approval of the Master.

b. Officers and the Initiator are expected to meet and practice together prior to the initiation.

c. Scripts should not be carried. Every effort must be made by all officers to memorize their parts. In initiations for which Grand Lodge guidelines do not require memorization, ritual text may be used while stationary, or during such times as the officer is not in the candidate’s view. This text must be in a format in keeping with the overall beauty of the ceremony.  
d. The initiation officer is responsible for forming the initiation team, with the assistance of the Oasis Initiation Secretary.
Article 4:  Meetings

Regular meetings of the Oasis shall be held quarterly. 

a. Oasis community meetings are open to all members, affiliates, and invited guests of the oasis. 

b. Minutes of the community meetings shall be made available to the membership and retained in the Oasis records. 

Regular meetings of the Oasis officers shall be held monthly. 

a. Oasis officers meetings are considered private, and are open to officers of the oasis only. Other members, such as deputies and committee chairpersons, may be invited to individual meetings at the discretion of the Master.
b. Minutes of the officers meetings shall be made available to all officers and retained in the Oasis records. 

Article 5:  Officer’s Duties

5.1. Requirements to Hold Office in the Oasis

All requirements described in the Oasis Bylaws, with the following additions:
5.1.1. Must be a member in good standing of the Oasis.

5.1.2. Must serve a probationary training period to include three regularly scheduled officer’s meetings. 
5.1.3. Must be approved by a majority of the current officers.
5.1.4. Degree and/or ordination requirements may apply to individual offices; these are listed under each office’s roles and responsibilities.

5.1.5. An individual may hold more than one Oasis office, with the following exceptions:

The offices of Secretary, Treasurer, Initiation Secretary, and EGC Secretary should each be held by separate individuals.

The Master may waive any of these additional requirements should circumstances warrant.

5.2. General Expectations of All Officers
5.2.1. Support the work of the Oasis and the other officers.

5.2.2. Attend as many Oasis events as possible, including all events under the officer’s authority. If an officer cannot attend an event under their authority, a substitute must be found and the Master informed.

5.2.3. Regularly attend monthly officer meetings, quarterly community meetings, and other business meetings as necessary. 
5.2.4. Work closely and maintain good communication with the Body Master.
5.2.5. Respect the privacy of the Oasis membership by keeping information learned through the officer’s duties confidential, unless otherwise agreed to by the parties concerned.
5.2.6. Be familiar with current Grand Lodge and Oasis policies.
5.3. Oasis Officers Roles and Responsibilities

5.3.1. Deputy Master

An Oasis member in good standing of 3rd degree or above. Duties delegated to the Deputy Master:

a. Temporarily assume the duties of the Master when the Body Master is unavailable (such as vacation or illness).
b. Encourage fraternity and amity among the members of the Oasis. 

c. Other duties as assigned.

5.3.2. Secretary

An Oasis member in good standing. Duties delegated to the secretary:

a. Maintain an accurate record of the proceedings of all meetings of the Oasis.

b. Maintain the Oasis records and history, keeping said records current and safe.

c. Keep a current copy of the following documents available for study as appropriate by all initiate affiliates and members of the Oasis:

· These Bylaws and Standing Rules
· The Bylaws of Ordo Templi Orientis U.S.A.

· The U.S. Camp, Oasis and Oasis Master's Handbook

· The U.S. Ecclesia Gnostica Catholica Manual

· The applicable official policy memoranda of O.T.O. U.S.A.

5.3.3. Treasurer

An Oasis member in good standing. Duties delegated to the treasurer:
a. Keep such permanent books of account and records as shall be sufficient to establish the items of gross income, receipts and disbursements of the Oasis, including specifically, all dues and fees collected from the affiliates and members and the amount of dues remitted to the G.T.G. Such books of account and records shall at all reasonable times be open to inspection by an authorized representative of the G.T.G.

b. Receive all moneys for the Oasis, giving a receipt therefore, and deposit immediately in the name of the Oasis in the Oasis’s designated bank account.

c. Receive and retain a copy of the deposit slip for any deposit made.

d. Remit all monies collected on behalf of the O.T.O. U.S.A. to the G.T.G.

e. Pay all bills incurred by the Oasis.

f. Keep an accurate record of receipts and disbursements in a ledger which is a permanent record of the Oasis.

g. Present a statement of account at every general meeting of the Oasis, and at other times when requested by the Master or the G.T.G.

h. Be responsible for filling out and forwarding all necessary report forms required by the G.T.G. for insurance and for filing all tax returns and other forms required by government agencies.

i. Make a quarterly report to the G.T.G. which includes all receipts and disbursements for the period.

5.3.4. Initiation Secretary

An Oasis member in good standing, preferably of 3rd degree or above and a chartered initiator. Duties delegated to the Initiation Secretary:

a. Facilitate all initiations performed by the Oasis, including scheduling, announcements, and the procurement of sundry items as needed for the degree. 

b. Provide and track initiation applications.

c. Ensure the quality of the ritual work performed by initiation teams under the auspices of the Oasis.

d. Procure and maintain the Oasis’ initiation equipment.

e. Duly process all initiation paperwork in accordance with the instructions from the Grand Lodge Initiation Secretary and Grand Lodge Treasurer. 
f. Maintain appropriate records, providing information to the Oasis Secretary as needed.
5.3.5. EGC Secretary

An Oasis member in good standing, preferably an ordained priest or priestess. Duties delegated to the EGC Secretary:

a. Facilitate EGC ceremonies and special event masses, such as baptisms and confirmations, tyled masses, etc.

b. Ensure the quality of the ritual work performed by EGC ritual teams under the auspices of the Oasis.

c. Procure and maintain the equipment necessary to the proper performance of the Gnostic Mass and other EGC rituals.

d. Duly process all EGC paperwork in accordance with the instructions from the Grand Lodge EGC Secretary.
e. Maintain appropriate records, providing information to the Oasis Secretary as needed.
5.3.6. Mass Coordinator
An Oasis member in good standing, preferably of 2nd degree or above and an ordained deacon. Duties delegated to the Mass Coordinator:

a. Facilitate the regular performance of the Gnostic Mass by the Oasis, including scheduling and announcements. 

b. Procure and maintain the items necessary to the regular performance of the Gnostic Mass.

c. Maintain appropriate records, providing information to the Oasis Secretary as needed.
5.3.7. Librarian

An Oasis member or affiliate in good standing. Duties delegated to the Librarian:
a. Store, maintain, and organize the Oasis library.

b. Keep a record of the books and publications in the library, including inventory and check-out records.

c. Provide reasonable library access to the members of the Oasis. Access can be provided by allowing members to visit the library, by bringing books to members on request, by mail, or by other reasonable means.

5.3.8. Publications Officer

An Oasis member or affiliate in good standing. Duties delegated to the Publications Officer:
a. Publish and distribute the Oasis newsletter and other outreach materials.

b. Solicit articles, art and other material as needed.
c. Provide copies of Oasis publications to the Secretary, to be kept with the Oasis records. 
5.3.9. Web Master

An Oasis member or affiliate in good standing. Duties delegated to the Webmaster:
a. Create, maintain, and update the Oasis website and domain as needed.

5.4. Officer’s Deputies

Any Oasis officer may appoint and train a deputy, both to assist with their duties and as a possible successor.

a. Deputies are not expected to attend officers meetings, but may do so by invitation.

b. Deputies are selected by the relevant Oasis officer from the membership of the Oasis, with the approval of the Master.

Article 6:  Amendments to the Standing Rules

Before adoption, all proposed amendments to the Standing Rules shall be submitted to the Oasis officers for discussion. 

Amendments require the approval of the Master.

The adoption of an amendment to any provision of the Oasis Bylaws shall serve automatically and without the requirement of further action by the Oasis to amend correspondingly any applicable section of these rules. 

All amendments, including both additions and deletions, shall be noted in the Document Control section of this document. 

Document Control
Record of updates, additions and deletions to the Standing Rules of Horizon Oasis.
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